
NO

YES

Is the form 
acceptable?

YES

NO

 Accessibility Specialist sends form to 
requestor.

 Instructor adds accepted AC&R form to 
their “Accessibility” folder in Manage 
Files of applicable course master.

 Instructor is responsible for following up 
on remediation listed by company in 
AC&R form.

 Instructor is responsible for following up 
on remediation listed by company in 
AC&R form.

Can the form be made 
acceptable?

One of the following:

 Alternative Access Plan form is 
completed by instructor and placed in 
“Accessibility” folder in Manage Files of 
applicable course master.

 Instructor does not use product/looks for 
accessible alternative.

NO

YES
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Accessibility 
Specialist sends 

feedback to vendor.

Is there a completed AC&R 
form for the specific 

product from vendor?

Send to 
Accessibility 

Specialist.

Instructor sends 
AC&R form & 

instructions to 
vendor.
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