
Is the service for 
procurement a TBR 

contract?

NO

YES Contract can be written 
without AC&R form.

Is there a completed 
AC&R form for the 
specific product 

from vendor?

Requestor sends 
AC&R form & 

instructions to 
vendor.

NO

YES

Send to 
Accessibility 

Specialist.

Is form completed 
correctly? NO

 Accessibility Specialist Returns approved form to 
requestor with signatures.

 Requestor forwards forms to contracts with approval.
 Requestor is responsible for following up on 

remediation listed by company in AC&R form.
 Requestor updates remediation completion dates as 

needed.
 Requestor fills out Alternative Access Plan as needed.

One of the following:

 Alternative Access form with required signatures is 
completed by requestor.

 Requestor does not use product/looks for accessible 
alternative.
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Accessibility 
Specialist sends 

feedback to vendor.

Information is forwarded 
to Technology Division 
for purchasing sign off.

Is the product sufficiently 
accessible or will be soon?

YES

YES NO
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